[FUNCTIONING HUMAN/Your name here]
[phone, email, LinkedIn, etc. copy from your resume]

[Today’s Date]

[Greeting – “Hi Debra”, “Hello TestCorp Team!”]

[Your Hook / Intro Paragraph, example: 
With four years of experience leading CX teams in SaaS, I’m excited by the chance to help TestCorp level up its customer support strategy—and build something that doesn’t just work, but wows.]
[Story / Value Paragraph, example:
At TestCorp I led a cross-functional project to replace our outdated help center, which reduced inbound support volume by 27% and boosted customer satisfaction to over 95%.]
[Why Them, example:
I was drawn to Testcorp not just for the role itself, but because of your commitment to accessibility. Your specific product really stood out to me as something that aligns with my own values around inclusive design.]
[Wrap-Up / Closing Paragraph, example:
I’d love to bring my customer-first mindset and process-nerd energy to your team. Thanks for considering my application—I’m excited about what you’re building and would welcome the chance to talk further.]

[Sign-Off, examples: 
Best/Thanks so much/Warm regards,
Your Name]

